
Safety Matters! Family 
Edition is a  newsletter created 
by the Office of School Safety & 
Emergency Management. We 
would like to hear from you 
about topics that you would find 
interesting. In addition, please 
send us questions that you would 
like addressed in our Q&A 
section. You can email 
suggestions and questions to Dr. 
Gwen Miller and know that we 
look forward to hearing from 
you. Contact us at: 
 
Chris Bailor: 

acbailor@henrico.k12.va.us 
 
Cortney Berry: 

clberry@henrico.k12.va.us 
 
Gwen Miller: 

gemiller@henrico.k12.va.us 
 
Phone: 804-652-3511 
 
Education first, safety always! 
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School Safety:  You can make a difference. 
By Dr. Gwen Miller 

 

Our schools in Henrico  
County strive every day to 
ensure  our students, staff, and 
visitors are safe. Parents play a 
huge role in this endeavor 
because   not only do you talk 
to your children about their 
safety in school and at school 
events, but you also work in 
partnership with school staff 
regarding safety procedures.  
Here are just a few examples of 
how you can help contribute to 
a safe school environment: 

 
1. When requesting entrance 

into a school, you are asked 
to press the button, answer 
screening questions, show 
your ID, sign in, and receive 
a visitor badge. Wearing the 
badge shows you have been 
vetted through the Visitor 
Management System which 
tells staff you are legally 
allowed to be there. 

2. Follow traffic patterns in the 
parking lot. 

3. Make sure the Authorization  
to Pick-up Form is always 
updated. 

4. Leave all prescription and 
over-the-counter 
medications with the nurse 
in the clinic, never in the 
possession of your child. 

5. Review  the 2018-19 Code 
of Student Conduct with 
your child. 

6. Review the brochure, School 
Bus Safety and Me. 

7. Let a staff member know if 
your child feels unsafe or is 
being bullied. 

8. If you see or hear anything 
that may compromise the 
safety  and/or wellness of 
students, you report it to a 
school administrator or the 
Silence Hurts link, located at 
the top left of every school 
website. 

9. In the event of a school 
emergency, rather than 
trying to call the school, 
refer to the handbook on the 
HCPS website titled, Crisis 
Preparedness:  Parents and 
School Emergencies. 

10. Discuss the value of 
emergency drills with your 
child. 

Q:  What do I do if I am in my 
child’s school during an 
emergency drill? 

 
A:  Follow the directions of the 

nearest staff member.  If you 
are in the building, you are 
encouraged to participate in 
the drill.  In some cases, 
such as a fire drill, you 
would be required to leave 
the building, be accounted 
for, and remain until the drill 
is completed. 

 

Emergency Drills Conducted in Schools 

The Henrico County School 
Board and State of Virginia 
mandate that the following 
emergency drills be held at each 
school during each school year: 

Fire — Students evacuate the 
building. 

Reverse Evacuation —Students 
move from the outside to the 
inside. 

Lockdown — Students must 
stay in classrooms, and 
instruction continues. Visitors 
are not permitted into building. 

Framework for Parent Partnership with Schools 

Discuss the importance of emergency drills with your child and explain that the staff wants 
everyone prepared for many different types of emergencies.  If you or your child have 
questions about the drill procedures,  please discuss them with an administrator at your 
child’s school. 

 

Signal Blue Hide-and-Lock — 
Drill is conducted in 
conjunction with Henrico 
Police. Instruction ceases. 
Visitors are not permitted. 

Tornado — Students go to 
designated shelter area and 
drop, cover, and hold. 

Earthquake — Students seek 
shelter under desks and tables 
and drop, cover, and hold. 

Bus Evacuation — Students 
exit bus. 
 

Earthquake Drill 
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